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When it comes to installation and dismantling of exhibits, no one does it better than Freeman. With more than 75 years of 

experience, our group of specialists is ready to assist you with all of your exhibit requests, from beginning to end. 

Whether you choose to supervise or you need the assistance of a full-time Freeman employee, we can meet all your 

needs, from shipping and storage to emergency on-site repairs to basic installation and dismantling to support service  

coordination including electrical, furnishings and more. Freeman has the resources and the capabilities to help you have 

the most successful show experience possible.

d o  i  n e e d  t o  o r d e r  l a b o r ?
As an exhibitor, you are required to follow local labor jurisdictions. Please refer to the enclosed “Labor Jurisdictions”  

information sheet for details.

i n s t a l l a t i o n  a n d  d i s m a n t l i n g  s e r v i c e s  a v a i l a b l e
Freeman will work closely with you to coordinate every phase of your trade show participation, including:

• Preplanning and budget consultation

• Support service coordination – electrical, furnishings, floral and more

• On-site supervisors with dedicated floor managers

• Skilled labor and technicians for installation and dismantling

• Full, in-house carpentry

• Graphics production

• Emergency repairs and refurbishing

• Postshow evaluations

• Multiple show coordination

Supervise any labor yourself, or if you need assistance, Freeman I&D experts will do it for you.

i f  y o u  u s e  F r e e m a n  s t a f f
Exhibits are set up prior to your arrival under the direction of Freeman I&D supervisors. We charge 30% of the total labor 

charge, with a minimum $45 fee.

i f  y o u  s u p e r v i s e  y o u r s e l f
Installation – Your labor supervisor must check in at the exhibitor service center to pick up laborers. Upon completion of 

work, your supervisor must return to the exhibitor service center to release the laborers. Start time is guaranteed only 

when labor is requested for the start of the working day.

Dismantling – When scheduling dismantling labor, be sure to allow time for empty containers to be returned to the booth after 

the close of your show. Start time is guaranteed only when labor is requested for the start of the working day.

q u e s t i o n s ?
Call customer service at the number listed on Quick Facts.  

For fast, easy ordering, visit us at www.myfreemanonline.com.
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UNION REGULATIONS

To assist you in planning your participation in your Toronto show, we are certain you will 
appreciate knowing in advance that union labour may be required for certain aspects of 
your exhibit handling. To help you understand the jurisdiction the various unions have, 
we ask that you read the following:
 

INTERNATIONAL LABOURERS, UNION - LOCAL 506

	

TIPPING

	 Freeman requests that exhibitors do not tip our employees. They are paid at an 
excellent wage scale denoting a professional status, and we feel that tipping is not 
necessary. This applies to all Freeman  employees. Any request for such should be 
brought to the attention of a Freeman representative at the Freeman service desk 
or correspondence may be directed to the attention of the General Manager at the 
local office address. 

SAFETY
	
	 Standing on chairs, tables or rental equipment is prohibited. This equipment is not 	
	 engineered to support your weight. Freeman cannot be responsible for injuries in 	
	 assembling your booth, please order labour on the Display Labour form and the 	
	 necessary ladders and/or tools will be provided. 
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	 Currently we have an agreement with the Local 506 Labourers Union to provide 
labour for display installation and dismantling. Full time employees of the exhibiting 
companies however, may set their own exhibits without assistance from these 
locals. Any local services that may be required beyond what your regular full time 
employees can provide, must be rendered by Local 506. Labour can be ordered 
in advance by returning the Display Labour order form, or on showsite, at the 
Freeman service desk.



If you have questions or  need assistance in completing 
your order, please call and ask for your Exhibitor Services 
Representative.

NAMe of Show:    
COMPANY NAME:	 Booth#: 

CONTACT NAME:	 PHONE#:

	                                                                                            

    	_ _______	 _________ 	 ______________   	x ______________=_ ___________ @ $_____________ = $_________________

	 _ _______	 _________ 	 ______________ 	 x ______________=_ ___________ @ $_____________ = $_________________

	 _ _______	 _________ 	 ______________ 	 x ______________= ____________ @ $ _____________ = $_________________

       	F reeman Supervision  (30%/45.00)	 = $_________________ 

	 5% GST	 = $_________________

	 8% PST	 = $_________________

	T otal Installation 	 = $_________________	

  Freeman Supervised Labour - Please complete the reverse side of this form.
	 • Installation of your exhibit will be completed at our discretion prior to show opening
	 • The charge for this service is 30% of the total installation labour bill, with a minimum of $45.00
	 Emergency contact:_______________________________________ Phone Number:_ ____________________________

  Exhibitor Supervised Labour
	 Supervisor will be:________________________________________ Phone Number:_ ____________________________

	 Date	 Start	 No. of People	 Approx. Hrs.	T otal Hrs.	H ourly Rate	 Estimated
		T  ime		  per Person			T   otal Cost
               	                                         

	                                                                                            

      ________	 _________ 	 ______________   	x  ______________=_ ___________ @ $_____________ = $_________________

	 _ _______	 _________ 	 ______________ 	 x ______________=_ ___________ @ $_____________ = $_________________

	 _ _______	 _________ 	 ______________ 	 x ______________= ____________ @ $ _____________ = $_________________

       	F reeman Supervision  (30%/45.00)	 = $_________________ 

	 5% GST 	 = $_________________

	 8% PST	 = $_________________	

	T otal Dismantle	 = $_________________

	      Freeman Supervised Labour - Please complete the reverse side of this form.
    • The Freeman Companies is not responsible for product or literature that is not properly packed and labelled by exhibitor
    • The charge for this service is 30% of the total dismantle labour bill, with a minimum of $45.00
	 Emergency contact:_______________________________________ Phone Number:_ ____________________________

  Exhibitor Supervised Labour
	 Supervisor will be:________________________________________ Phone Number:_ ____________________________

	 Date	 Start	 No. of People	 Approx. Hrs.	T otal Hrs.	H ourly Rate	 Estimated
		T  ime		  per Person			T   otal Cost
               	                                         

DISMANTLE LABOUR 

INSTALLATION LABOUR 

DISPLAY  LABOUR (One Hour Minimum per Worker)

61 Browns Line
Toronto, Ontario, Canada M8W 3S2
416-252-3361  •  Fax: 416-252-2365

E-mail: FreemanTorontoES@freemanco.com
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For fast, easy ordering, go to www.myfreemanonline.com

	                                                                                                                        Advance               Show Site
	                                                                                                                          Price                       Price
Straight Time-	 8:00 A.M. to 4:00 P.M.       Monday through Friday........................................ $	 82.25		  $ 106.95
Overtime-	 4:00 P.M. to 6:00 P.M.       Monday through Friday ....................................... $123.50		  $ 160.55	
	 8:00 A.M. to 4:00 P.M.       Saturday and Sunday 
Double Time-	 All times not mentioned above as well as holidays........................................ $	164.50		  $ 213.85
Show site prices will apply to all orders placed at show site.

• Start time guaranteed only at start of working day
• One hour minimun per person
• Supervisor must check in at Service Desk to pick up labour
• Labour must be cancelled in writing, 24 hours in advance to avoid a one (1) hour cancellation fee per worker
• When scheduling dismantle labour, be sure to allow sufficient time for empty containers to be returned to your booth.
• Freeman supervised jobs will be completed at our discretion prior to show opening and before the hall must be   		
   cleared. Please include setup plan/photo, special instructions & inbound shipping information with this order.  

03/09 (10-L)

METHOD OF PAYMENT MUST 
ACCOMPANY YOUR ORDER

CMX - CIPHEX 2010
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	         Part #	           Description	         Date	      Start	     # of Equip/	 Approx Hrs	 Total 	 Hourly	 Estimated
				          Time	      Person	 per Person	  Hours	 Rate	 Total Cost

	 									       

										        

      				                            		                           Subtotal	

							                                5% GST

	  Total	

	        Part #	           Description	            Date	      Start	    # of Equip/	 Approx Hrs	 Total 	 Hourly	 Estimated
				             Time	     Person	 per Person	  Hours	 Rate	 Total Cost

	 									       

							     

	 Subtotal	

	 5% GST	

	 Total	

Straight Time -	 8:00 A.M. to 4:00 P.M.  Monday through Friday
Overtime -	 4:00 P.M. to 6:00 P.M.  Monday through Friday
	 8:00 A.M to 4:00 P.M.  Saturday and Sunday
Double Time -	 ALL TIMES NOT MENTIONED ABOVE AS WELL AS HOLIDAYS	

  •   Show site prices will apply to all labor orders placed at show site			 
  •   Start time guaranteed only at start of working day
  •   One hour minimum	
  •   Supervisor must check in at Service Desk to pickup labour
  •   When scheduling dismantle labour, be sure to allow sufficient time for empty containers to be returned to your booth

	 Part#	 Description	 Advance	 Show Site

Name of Show:                              
COMPANY NAME:	 Booth#: 

CONTACT NAME:	 PHONE#:

FORKLIFT

Describe work to be done:_ _____________________________________________________________________________

____________________________________________________________________________________________________

DISMANTLE

Describe work to be done:_ _____________________________________________________________________________

____________________________________________________________________________________________________

INSTALLATION

	 FORKLIFT Labour - Installation
	 30401	 Forklift w/operator - up to 5,000 lbs -   ST....................................................................$154.50	 $200.85	
	 30402	 Forklift w/operator - up to 5,000 lbs -   OT...................................................................$195.75	 $254.50	
	 30403	 Forklift w/operator - up to 5,000 lbs -   DT....................................................................$237.00	 $308.10	
FORKLIFT Labour - Dismantle
	 31401	 Forklift w/operator - up to 5,000 lbs -   ST....................................................................$154.50	 $200.85	
	 31402	 Forklift w/operator - up to 5,000 lbs -   OT...................................................................$195.75	 $254.50	
	 31403	 Forklift w/operator - up to 5,000 lbs -   DT....................................................................$237.00	 $308.10

Price                Price

61 Browns Line
Toronto, Ontario, Canada M8W 3S2
416-252-3361  •  Fax: 416-252-2365

   E-mail: FreemanTorontoES@freemanco.com

For fast, easy ordering, go to www.myfreemanonline.com
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03/09 (10-L)

METHOD OF PAYMENT MUST 
ACCOMPANY YOUR ORDER

CMX - CIPHEX 2010


